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O6muMm cobpaHreM TPyAOBOTO KOJIEKTHBA
npotoxoi Ne 3 or «01» asrycra 2019

I. O6mue nonoxeHust

1.1. Hacrosimee Ilonoxenue 06 06paboTke nepcoHaNbHBIX JAHHBIX paOOTHHKOB (Hajiee —
[Honoxxenue) MyHRIMNANBHOTO GIOHKETHOTO 00Pa30BaTEIFHOTO YUPEXKACHUS JONIONHATEIEHOTO
ofpasoBanus jeTeit «JleTcko-I0HOIIECKOH CHOPTHBHOM ImKoga» KeMCKOro MyHUIIMNAIBHOTO paiioHa
(manee YupexaeHue) pa3paboTaHo B COOTBETCTBHH ¢ TpynoBbM KoaekcoM Poccuiickoii Denepanuu,
Koncrurynue#t Poccniickoit @enepanun, ®enepanbHbM 3akoHOM 0T 27.07.2006 Ne 149-03 «O6
nHpopManuu, HHYOPMALMOHHBIX TEXHOJIOTHSX U 0 3amuTe HHpopmanuny», OenepalbHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 «O nepcoHanbHBIX JaHHBIX», [IpaBriaMu BHYTPEHHETO TPYAOBOIO paclopsika
VapexieHns, HAHBIMH HOPMAaTHBHEIMH aKTaMH, NeHCTBYIOIMMH Ha TeppHTopuH Poccuiickoli
®enepanuu.
1.2. Ilens paspaborku [lonoxenus — onpenenenye nopsaaka o6paboTKu NEPCOHANBHBIX JaHHBIX
paboTHMKOB YupexaeHus; ofecneueHre 3alyThi ipaB # cBOOO pabOTHUKOB Y upeXAcHNs IpH
00paboTKe MX MePCOHANBHBIX JIAHHEBIX, a TAK)KE YCTAHOBICHHE OTBETCTBEHHOCTH JAOJDKHOCTHBIX JIHII,
UMEIONIMX AOCTYH K IEPCOHAIBHBIM JaHHBIM paOOTHHKOB YUpEX/ICHHS, 32 HEBHIIIOTHEHHAE
TpeOOBaHMI HOPM, PEryIUpyOmuX 00paboTKy B 3alUTy EPCOHAIBHBIX JaHHbIX.
1.3. Ilopsmok BBoJa B AeiicTBUE U H3MeHeHus [lonoxenus.
1.3.1. Hacrosimee IlonoxeHne BCTYIAeT B CHILy C MOMEHTA €10 YTBEPXKICHHS UPEKTOPOM
YupexaeHus U AeUcTByeT 6eccpouHO, 10 3aMeHBI ero HoBbIM IlonoxenneM.
1.3.2. Bce u3menenns B [lonoxxenne BHOCATCS IPHKA30M.
1.4. Bee paGoTHHKH YUpeKICHUS JOIDKHBI OBITH 03HAKOMIICHBI ¢ HacTosmuM [lonoxenunem nox
POCIIHUCH.
1.5. PexxuM KOHPHICHIHATHHOCTH MEPCOHANBHBIX JAHHBIX CHUMAETCS B CIIydasX UX 00e3nuuBaHus U
[0 UCTEYECHUH 75 NET CPOKa UX XPAHCHUS, WITA OPOAIEBACTCA HA OCHOBAHUH 3aKIIOYECHUA IKCIEPTHOR
KOMHCCHH Y UpEeXICHHUS, €CIIA HHOE HE ONPEACICHO 3aKOHOM.

I1. OcHOBHBIC NOHATHS H COCTAB NEPCOHAJILHBIX IAHHBIX PA0OTHHKOB
2.1. Jlna neneii Hacrosmiero [1010XeHns HCNONB3YIOTCS CIAEAYIOMHE OCHOBHBIE TIOHATHA:
— mepCOHANIBHBIC JaHHbIE paboTHHKA — m00as HHGOpMAIHs, OTHOCAIIAACS K ONPEEIICHHOMY WK
OIpeeNsieMOMY Ha OCHOBaHHH TaKkoi H(popManuy paboTHHKY, B TOM YHCIIE €ro GamMuimms, AMs,
OTYECTBO, T'OJI, MECHII, /IaTa U MECTO POXKICHHUS, a/Ipec, CEMEHHOE, COMAIBLHOE, HMYNIECTBEHHOE
noJI0XKeHue, oOpasoBanue, npodeccrs, JOXObL, Apyras HHpopManys, HeoOXoauMas paboToaareso B
CBSI3M C TPYJOBBIMH OTHOIICHUSIMH;
— 06paboTKa NEPCOHANBHBIX JaHHBIX — COOp, CHCTeMaTH3anus, HaKOIUICHHE, XPAHEHHE, YTOYHECHHE
(oOHOBIICHHE, H3MEHEHHUE), HCIIONB30BaHUE, PACIPOCTPaHEHHE (B TOM YHCJIE Iepeaya),
obe3nuunBanue, OJIOKAPOBAaHHE, YHHUITOKEHHE NIEPCOHANBHBIX JaHHBIX paOOTHUKOB YUPEXKICHAS;
— KOH(HMACHIMAIFHOCTH IEPCOHANBHBIX JAHHBIX — 00s3aTeNIbHOE VI COONMIONCHHS HA3HAYECHHOIO
OTBETCTBEHHOTIO JIMIIA, TOJIYIHBINETO JOCTYII K IEPCOHABHEIM JaHHBIM pabOoTHHKOB, TpeOoBaHHE HE
JIONYCKaTh X pacnpocTpaneHns 6e3 cornacus pabOTHAKA WIH HHOTO 3aKOHHOTO OCHOBAHHS;
— pacnpoCTpaHEHHE EPCOHANBHBIX JaHHBIX — JCHCTBHS, HaNpaBJICHHBIE HA NIEpeiady NePCOHATBHBIX
JIAHHBIX paOOTHHKOB ONpPEEICHHOMY KpYTy JIHMI (epeaada NepCOHANBHBIX JaHHbIX) HIH Ha
O3HAKOMJICHHE C IEPCOHAIBHBIMY JAHHBIMHA HEOTPAHHYCHHOTO KpyTa JIHII, B TOM YHCIIE
00Hapoi0BaHKe MEPCOHATBHBIX JaHHBIX pAOOTHHKOB B CPEACTBAX MAacCCOBOH MH(POpMAIHH,
pa3MemmeHre B HHPOpMaHOHHO-TEIEKOMMYHAKAIHOHHBIX CETAX WM IPEAOCTaBICHHE JOCTYNa K
MEPCOHANBHBIM JIAHHBIM paOOTHHKOB KaKHM-TTHO0 HHBIM CLIOCOO0M;
— HCTIOJIb30BaHKE NEPCOHANBHBIX JAaHHBIX — JEHCTBHS (ONEpalyy) C NEPCOHANLHBIMHA JAHHBIMH,
COBEpIIaeMbIe HODKHOCTHBIM JIAIIOM YUYPEXICHAS B IEJISIX IPHHATHS PENICHUH MM COBEPIICHHS



COBEpUIACMBIE NOJDKHOCTHBIM JIMIOM YUYPEXACHHUA B LENAX NPUHATUSA PEUICHUM WIM COBEPIICHUS
UHBIX JICHCTBHIA, MOPOXKAAIONINX IOPUANYECKHE MOCIEACTBUS B OTHOUICHUH PabOTHUKOB JTHOO MHBIM
00pa3oM, 3aTparuBarolIMX UX MpaBa U cBOOO/IbI WIIM IIPaBa M CBOOO/BI IPYTHUX JIMLL;

— OJIOKMpOBaHWE NEPCOHATBHBIX JAaHHBIX - BPEMEHHOE IpeKpalieHue cOopa, CHCTEMaTH3alluy,
HaKOIIJICHUS, UCIIOJIb30BAHUS, PACIIPOCTPAHEHUS IEPCOHATIBHBIX JIaHHBIX PAOOTHUKOB, B TOM YHCIIE UX
nepeaauy;

— YHUYTOXXCHHME II€PCOHAIBHBIX JAHHBIX - [JEUCTBUS, B peE3yJbTaTe KOTOPBIX HEBO3MOXHO
BOCCTAaHOBUTH COJIEP)KAaHUE IEPCOHATIBHBIX IAHHBIX B HMH(OPMAIIMOHHONH CHCTEME NEepCOHATBHBIX
JAHHBIX Pa0OTHUKOB WJIM B PpE3yJbTaTe KOTOPBIX YHHUYTOXKAIOTCA MaTepUajbHbIe HOCHUTEIH
NEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB;

— 00e31IM4YMBaHUE TE€PCOHAIBHBIX [JaHHBIX - JEUCTBUS, B PE3YyJIbTaTe KOTOPBIX HEBO3MOXKHO
OINpPEAEIUTh PUHAJIEKHOCTh IEPCOHAIBHBIX JAHHBIX KOHKPETHOMY pa0OTHUKY;

— 00LIEIOCTYIHbIE IEPCOHATIbHBIE JaHHBIC - IEPCOHANIBHBIE JaHHBIE, TOCTYIl HEOTPAaHUUEHHOI'O Kpyra
JUIl K KOTOPBIM TMPENOCTaBICH C corjacuss pabOTHWKAa WM Ha KOTOPBIE B COOTBETCTBUHU C
(benepaabHBIMHU 3aKOHAMU HE PAaCIpOCTpaHseTcsi TpeOoBaHUE COOJIIOICHUS KOH(PHUIEHIMATbHOCTH.

— uH(popMarus - cBeeHus (COOOIIeHNs, TaHHbIE) HE3aBUCUMO OT ()OPMBI HX TPEICTABICHUSI.

— JIOKYMEHTHpOBaHHas MH(oOpmManus - 3apUKCUpOBaHHAas Ha MaTepUaIbHOM HOCUTENE IyTeM
JOKYMEHTUPOBAaHUS UH(OpPMALMSI C PEKBU3UTAMH, MO3BOJISIOLUIMMH ONPENEIUTh TaKyl0 UHQOpMAaIUIO
WIH €€ MaTepUalIbHbI HOCUTENb.

2.2. B cocTtaB mepcoHANbHBIX JAHHBIX PAOOTHUKOB YUPEKICHUS BXOIAT JOKYMEHTHI, COZIEpIKalIne
UH(OPMALIKIO O MACHOPTHBIX JaHHBIX, 00pa30BaHUU, OTHOLUIEHUH K BOMHCKOH 0053aHHOCTH, CEeMEHHOM
MI0JIO’KEHUH, MECTE KUTEJIbCTBA, COCTOSIHUU 3/10POBbS, @ TAKXKE O MPEABIAYIINX MECTaX UX pabOThL.

2.3. KoMmmjekc JOKYMEHTOB, CONPOBOXKIAIOIIMNA Mpouecc O(QOpPMIICHHUS TPYIOBBIX OTHOIIEHHM
paboTHUKA B YUpexI€HUU IIPU €ro IpUeMe, IEPEBOJIE U YBOJIbHEHUU.

2.3.1. Undopmanus, npencrapiasiemMas paOOTHUKOM INPU MOCTYIUIGHMM Ha paboTy B YupexkaeHue,
JOJKHA UMETh TOKyMEHTaldbHyo (Gopmy. Ilpu 3akimoueHun Tpyn1oBOro J0roBopa B COOTBETCTBUU CO
cT. 65 TpynoBoro konekca Poccuiickoit denepaunu nuio, nocTymnaromiee Ha paboTy, NpeabsBIsIeT
paboTtonaTento:

— IacMopT UM UHOM TOKYMEHT, yIOCTOBEPSIOLINI INYHOCTB;

— TPYJOBYIO KHUXKKY, 32 UCKIIFOUEHUEM CIIy4aeB, KOTJa TPYAOBOM JOTOBOP 3aKJIIOYAETCs BIIEPBbIE WIH
pabOTHUK MOCTyTaeT Ha paboTy Ha YCIOBHUSIX COBMECTHUTEILCTBA, JIMOO TPyA0Bask KHMXKKA Y paOOTHUKA
OTCYTCTBYET B CBSI3H C €€ YTPATOil WK IO APYTUM MPUYKUHAM;

— CTPaxo0BO€ CBUAETEIBCTBO FOCYIAPCTBEHHOTO IEHCUOHHOIO CTPaXOBAHMS;

— JIOKYMEHTBI BOMHCKOT'O Y4€eTa - JIIsl BOGHHOOOS3aHHbIX U JIMIL, O/JIEKAIINX BOMHCKOMY yUETY;

— JIOKyMEHT 00 o00pa3oBaHUM, O KBAJU(PHUKAIMKM WIM HAJIUYUU CHELUATbHBIX 3HaHUH - [pU
MOCTYIUIEHUHU Ha paboTy, TpeOyIOIIYIO ClIEIUAIbHBIX 3HAHUN WIN CHEUaIbHOM MOATOTOBKH;

— CBUJIETENBLCTBO O IpucBoenun MH;

_ crpaBKy 00 OTCYTCTBUU CYJIUMOCTH.

2.3.2. Ilpu odopmienun paOoTHHKAa B YUpexJeHHe paOOTHUKOM OT/Aeda KaJpoB 3aloJIHAETCS
yauduimpoBanHas ¢popma T-2 «JIuyHas kapTouka pabOTHHKa», B KOTOPOM OTpa)karoTcs CIEAYIolne
aHKEeTHbIE U Ouorpaduueckie JaHHble padOTHUKA!

— obmume cBegenus (P.JM.O. paboTHHKa, JaTra pPOXKACHUSA, MECTO POXKIEHUS, TPakJaHCTBO,
oOpa3oBaHue, npodeccus, cTax padoThl, COCTOSIHUE B Opake, MaclOpTHBIE JaHHBIE);

— CBEJICHHS O BOUHCKOM YyYeTe;

— JJaHHBIE O TIpUEeMe Ha paboTy;

B manpHelnmeM B IMYHYIO KaPTOUKY BHOCSATCS:

— CBEJICHMSI O MEePEBOAX Ha APYTYI0 padoTy;

— CBeJleHUs 00 aTTecTaluy;

— CBEJICHHSI O MOBBIIICHUN KBATH(PUKALNY;

— CBEJICHMS O MPO(HECCHOHAIBHON NEPEenoAroTOBKE;

— CBE/ICHHU 0 Harpajax (IIOOUIPEHUSIX ), TOUETHBIX 3BAHUSX;

— CBeJIeHUs 00 OTITyCKax;



— CBE/ICHUS O COL[MANIbHBIX FapaHTHUsX;
— CBEJICHHSI O MECTE KUTEIbCTBA U KOHTAKTHBIX Tesle(OHaX.
2.3.3. B otnmene kaapoB YUpexIeHHUs CO3JAIOTCS U XPAHATCS CIEAYIOIIUE TPYIIbl JOKYMEHTOB,
coJiepKalle JaHHble 0 pa0OTHUKAX B €MHUYHOM HMJIM CBOJHOM BH/IE:
2.3.3.1. JIokyMeHTBI, CoIep)Kallue TMepCOHaIbHbIC AaHHbIE PAOOTHUKOB (KOMIUIEKCHI JIOKYMEHTOB,
COIIPOBOKIAIOIIME TTporiece 0hOpMIICHUSI TPYAOBBIX OTHOUICHUH INMpH IpuemMe Ha padoTy, MmepeBoe,
YBOJBHEHUU; KOMIUIEKC  MaTepHalloB IO aHKETUPOBAHHIO, TECTHUPOBAHUIO;  IPOBEICHHUIO
cobeceJOBaHUH ¢ KaHAWIATOM Ha JIOJHDKHOCTD; NMOUIMHHUKU U KOTIUHU MPHKA30B MO JIUYHOMY COCTaBY;
JIMYHBIC JIea U TPYAOBble KHUKKU PaOOTHHUKOB; Jieja, COIep Kalllie OCHOBAHUS K MIPUKA3y 110 JIUYHOMY
COCTaBy; Jejia, COAEp)Kallhe MaTepHajbl aTTeCTalud pabOTHHUKOB; CIYXEOHBIX paccielOBaHMIA;
CIPaBOYHO-UH(GOPMAIIMOHHBIN OAaHK JAaHHBIX IO MEpCOHANy (KapTOTEKH, >KypHalbl); HOJIMHHUKH H
KONMM OTYETHBIX, AHAIUTUYECKUX M CHPABOYHBIX MAaTE€pPHAJOB, IIEPEIaBAEMBIX PYKOBOJCTBY
VYupexaeHus, pyKOBOJUTENIAM CTPYKTYPHBIX MOAPA3/ICICHUN; KOMHH OTYETOB, HAMpaBISEMBIX B
rOCyJapCTBEHHBIE OPTaHbl CTATUCTHKH, HAJIOTOBBIC WHCIIEKIIMHU, BBIIIECTOSIINE OPTraHbl YIPABICHUS U
IpYTHUE YUPEKICHUS).
2.3.3.2. JloKkyMeHTalusi MO OpraHu3aluy padoThl CTPYKTYPHBIX HOJpa3fesieHui (MOJOXKEHUS O
CTPYKTYPHBIX TOJpa3AeNeHUsIX, JODKHOCTHBIE MHCTPYKIMHU PAOOTHHUKOB, MPUKA3bl, PACIOPKEHUS,
yKa3aHHs pyKOBOJICTBA YUPEKACHUS); TOKYMEHTHI 0 TUIAHUPOBAHMIO, YUETY, aHAIHU3Y U OTYETHOCTH B
yacTu pabOoThI C IEPCOHATIOM Y UPEKACHHUS.

II1. Coop, 00padoTKa U 3alIMTA MEPCOHAIBHBIX JAHHBIX
3.1. [Topsitok momyyeHus: NepCOHANBHBIX JaHHbBIX.
3.1.1. Bce nepcoHanbHble JaHHBIE pAaOOTHUKA YUpPEKIEHHs CIEAyeT Moiydarbh y Hero camoro. Eciu
MEePCOHANbHBIE JaHHbIE Pa0OTHHKA BO3MOXKHO MOJYYUTHh TOJIBKO y TPEThEHl CTOPOHBI, TO PabOTHHK
JIOJDKEH OBITh YBEIOMJICH 00 3TOM 3apaHee W OT HEro JOJDKHO OBITH IMOJYY4EHO MHCbMEHHOE COTIJIACHe.
JomxHocTHOE JHMIIO pabdoTofarenss JODKHO COOOLIUTh pabOTHUKY YUpexkIeHUs O IensX,
MPEIoIaraéMbIX UCTOYHHUKAX M CIIOCO0axX TMOJYYEHHUS NePCOHANBHBIX JaHHBIX, a TAKXKE O XapaKTepe
MOJJICKAITUX TONYYEHUIO TIEPCOHANBHBIX JAaHHBIX M TMOCIEJACTBUSX OTKa3a pal0OTHHKA JaTh
MUCHMEHHOE COTJIACHE Ha MX TOITy4YeHHE.
3.1.2. PaGotomarens He UMeeT MpaBa MoJydaTh M 00pabaThIBaTh MepCOHANbHBIE JaHHBIE PaOOTHHKA
VYupexxaeHuss O €ero pacoBOil, HAIMOHAJIBLHOW TNPUHAIJICKHOCTH, MOJUTHUYECKUX B3MIISAJAX,
PEUTHO3HBIX WIN (puinocockux yOeKIEHHUSIX, COCTOSHUU 3/10pOBbsl, HHTUMHON XHU3HHU. B ciydasx,
HETIOCPEJCTBEHHO CBSI3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIIEHHWH, B COOTBETCTBHHM CO CT. 24
Konctutyun Poccuiickoit @enepaunun paboTojarenb BIpaBe MoiaydaTb U 00pabaThIBaTh JaHHBIE O
YaCTHOM JKM3HM pabOTHUKAa TOJBKO C €ro MUCbMEHHOro corjacus. OOpaboTka yKa3aHHBIX
NEPCOHANBHBIX JIaHHBIX Pa0OTHUKOB paboTo/aTeNleM BO3MOXKHA TOJBKO C MX coryiacus jaubo 6e3 ux
corjacus B CIEAYIOUINX CIydasx:
— MEePCOHAJIbHBIE JaHHBIE SABIISAIOTCS O0IIEOCTYITHBIMHY;
— TIEPCOHATILHBIE JTAHHBIE OTHOCSTCS K COCTOSIHHIO 3JJ0pPOBbsI pa0OTHHKA M WX 00paboTka HeoOXxoanuma
JUISL 3alUTHI €0 JKU3HH, 37I0POBbS WM MHBIX )KM3HEHHO Ba)KHBIX MHTEPECOB JTIMOO KU3HH, 310POBbS
WJIA MHBIX KU3HEHHO BXHBIX WHTEPECOB APYTHX JIUI] M MOJTyYSHHE COTTIacHs pabOTHUKA HEBO3MOXKHO;
— 1o TpeOOBAHUIO MOJHOMOYHBIX TOCYJapCTBEHHBIX OPraHOB B CIydYasX, HPeAyCMOTPEHHBIX
benepabHBIM 3aKOHOM.
3.1.3. PaGoronarens BopaBe oOpabaTbiBaTh IEPCOHAJIbHBIE JaHHbIE PAOOTHUKOB TOJBKO C HX
MUCHMEHHOTO COTJIACHS.
3.1.4. TlucemeHHoe coriacue pabOTHMKAa Ha 00pabOTKy CBOMX NEpPCOHANBHBIX JAHHBIX JIOJKHO
BKJIIOYATh B ce0s:
— (amMuIuio, UMs, OTYECTBO, apec CyObeKTa MEePCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOI'O JOKYMEHTa,
YIIOCTOBEPSIOIIETO €r0 JIMYHOCTh, CBEJICHHS O JaTe BBIJauM YKa3aHHOTO JOKYMEHTA M BBIJABIIEM €To
oprase;
— HanMeHOBaHUE ((haMIIINIO, UMs, OTYECTBO) M aApeC OlepaTopa, MOTy4arolero corjiacue CyobeKTa
MEPCOHAIBHBIX JTaHHBIX;
— 11e1b 00pabOTKH MEPCOHANBHBIX JaHHBIX;



— MepeyueHb NEPCOHANBHBIX JaHHBIX, HA 00pa0OTKY KOTOPBIX AaeTCsl COoracue cyObeKTa NepCoOHalIbHBIX
JAHHBIX;
— IlepeveHb JEeUCTBUH C epCOHAIBHBIMU JAHHBIMU, HA COBEPIIEHUE KOTOPBIX JaeTcs coriacue, oouiee
OIKCAaHKE UCTIOIb3YEMBIX ONIEPATOPOM CIIOCOOOB 00PAOOTKM MEPCOHANBHBIX IaHHBIX;
— CpPOK, B TEUEHHE KOTOPOI'o IEHCTBYET cOrjacue, a TaKkxKe MOpsI0K €ro OT3bIBa.
dopma 3asiBIIEHUS O COTJIACHH paOOTHHKA Ha 00pabOTKY MEPCOHANBHBIX JAaHHBIX CM. B MPHIOKEHUH |
K Hacrosemy [Tonoxenuro.
3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CISAYIOMUX CIydasix:
1) 0OpaboTKka mepcoHalbHBIX JaHHBIX OCYLIECTBISETCS Ha OCHOBaHMM TpynoBoro kojekca P® wim
UHOTO (hefepabHOTO 3aKOHA, YCTAHABJIMBAIOLIETO €€ LeNb, YCJIOBUS IMOJNYyYCHHS IEPCOHAIBHBIX
JAHHBIX U KpYr CYOBEKTOB, MEpPCOHAIbHBIE JaHHbIE KOTOPHIX IOJUIEKAT OOpabOTKe, a Takxke
OTIPENIEIAIONIETO TOJIHOMOYHUS PabOTOATENS;
2) 06paboTKa NEPCOHAIBHBIX JIaHHBIX OCYILECTBIIAETCS B LESIX UCIIOJIHEHHSI TPYLOBOIO JOr0OBOPA;
3) o0paboTKa MEepCOHANBHBIX MAHHBIX OCYLIECTBISETCS JUIA CTATHCTUYECKHX WM MHBIX HAyYHBIX
1esel pyu ycloBUM 0053aTeIbHOT0 00€3IMYNBaHUS IEPCOHANIBHBIX JITAHHBIX;
4) 00paboTka TEPCOHANBHBIX JAHHBIX HEOOXOAMMa JUIsl 3allUThl KU3HU, 3A0POBbSI WM HWHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB PAOOTHUKA, €CIIM MOJYYEHHUE €ro COracus HEBO3MOXKHO.
3.2. Ilopsimox 00paboOTKH, Tepeadn U XpaHeHHsI IEPCOHATBHBIX JAHHBIX.
3.2.1. PabotHuk YupexaeHus NpenocTaBiseT pabOTHUKY OTAeNa KaApoB YUpexJeHUs JOCTOBEPHBIE
cBezieHus o cebe. PaboTHHK oTAena KajpoB YUpekIeHHs IPOBEPSET JOCTOBEPHOCTh CBEIICHHH, CBEPSIS
JTaHHbIE, IPEOCTaBIeHHbIE pAOOTHUKOM, C UMEIOIUMHUCS Y paOOTHHUKA JOKYMEHTaMH.
3.2.2. B coorBerctBuu co cT. 86, 1. 14 TK P® B nensx obecriedenust nmpaB U cBOOOJ YEJIOBEKA U
rpaxJaHuHa 3aBepyromuid Yupexnaenus (Paboronarens) M ero mnpeinctaBuTend Ipu o0paboTke
NEPCOHAIBbHBIX JJAHHBIX paOOTHUKA JOJHKHBI COOJIIOIaTh ClIeayolue o0me TpeOoBaHus:
3.2.2.1. OO6paboTka NEPCOHANbHBIX JaHHBIX MOXET OCYIIECTBIATHCS HCKIIOUUTENBHO B LEJAX
oOecrieyeHnst COOJIOICHNST 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM
B TPYIOYCTpOWCTBE, OOYYEHHH M TMPOJBMKEHHUU IO CiykOe, oOecrieuyeHHsl JUYHOW Oe30MacHOCTH
pabOTHHUKOB, KOHTPOJIS KOJMYECTBA M KayecTBa BBITIOJIHIEMON pabOTHl U 0OecreueHus] COXPaHHOCTH
UMYIIECTBA.
3.2.2.2. Tlpu omnpeneneHun oObeMa H COACpKaHUS, OOpabATHIBAEMBIX TEPCOHAIBHBIX JAaHHBIX
PaGoTtonarens nomkeH pykoBoacTBoBaTbesd Konctutyuumeil Poccuiickoit ®enepaunu, TpynoBeiM
kozaekcoM Poccuiickoit @enepanuu 1 UHBIMH (PelepaTbHBIMU 3aKOHAMH.
3.2.2.3. Ilpu mpuUHATUM pelIeHUH, 3aTparuBaolIMX HHTepechl paboTHUKa, PaboTonarens He MMeeT
npaBa OCHOBBIBAaTbCS Ha TEPCOHAIBHBIX JaHHBIX pPAOOTHUKA, MOJYYSHHBIX WCKIIOYUTEIHHO B
pe3yibTaTe UX aBTOMAaTU3UPOBAHHONW 0OPaOOTKU WIIM SJIEKTPOHHOTO MOJTyYSHHUS.
3.2.2.4. 3amura nepcoHaJIbHBIX JaHHBIX PAOOTHHKA OT HENPABOMEPHOIO MX HCIOJIb30BaHUS WU
yTpatbl oOecneunBaercs PaGoTomareneM 3a CYeT €ro CpeAcTB B MOPSAIKE, YCTAaHOBIEHHOM
benepabHBIM 3aKOHOM.
3.2.2.5. PaGOTHHUKH U MX MPEACTaBUTEIH JOKHBI OBITh 03HAKOMJICHBI 10T PACHUCKY C JOKYMEHTaMHU
VYupexxaeHns, yCTaHaBIUBAIOIIMMH TIOPSIIOK 00padOTKH MEPCOHATBHBIX TaHHBIX paOOTHHUKOB, a TAaKXKe
00 UX mpaBax U 0053aHHOCTSX B 3TOH 001acTH.
3.2.2.6. Bo Bcex ciydasx OTKa3 paOOTHHKAa OT CBOMX NpaB Ha COXpPAaHCHHWE W 3allUTy TaWHBI
HE/IeHCTBUTEJICH.

IV. Ilepenaua u xpaHeHHe NMEPCOHAIbHBIX JAHHBIX
4.1. Ilpu nepenaye nepcoOHANbHBIX JaHHBIX paboTHUKA PaboToarens H0KeH coOI0AaTh CIeayoue
TpeOOoBaHUS:
4.1.1. He cooOmiate nepcoHanbHble JaHHbIE pa0OTHUKA TPEThEe CTOPOHE 03 MMCbMEHHOI'O COTJIacHs
pabOTHWKA, 32 WCKIIOYCHHWEM CIIydaeB, KOTJIa 3TO HEOOXOJMMO B IIENSX MPEAYNPEKICHHS YrpO3bI
YKHU3HH U 3/J0POBbIO paOOTHHUKA, a TAK)KE B CIIydasiX, yCTAHOBJICHHBIX (e/iepaIbHbIM 3aKOHOM.
4.1.2. He coobmath nepcoHanbHbIC JaHHBIE PaOOTHHKA B KOMMEPYECKUX IIENIAX 0€3 ero MUCbMEHHOTO
cornacusi. O6paboTKa MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB B IIEJSX MPOABHXKEHHS TOBapoB, padoT,
yCIyr Ha PBIHKE IIyTEM OCYIIECTBIEHHs MNPSAMBIX KOHTAaKTOB C IMOTEHIHUAIbHBIM IOTPEOUTENIEM C
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MOMOIIBIO CPEACTB CBSA3U AOIYCKAETCSI TOJIBKO C €0 MPEeIBAPUTEIBHOIO COTIIACHS.
4.1.3. IlpenynpeauTs ML, MOJTYYUBIINX NEPCOHAJIBHBIE JaHHbIE pa0OTHUKA, O TOM, YTO 3TH JaHHbIE
MOTYT OBbITh MCIIOJIb30BaHbl JHIIb B LENX, A7 KOTOPbIX OHM COOOILEHBI, U TPeOOBaTh OT 3TUX JIMII
HNOJATBEPXKIECHUS TOTO, YTO ATO MPaBWIO COOMOJeHO. JIuIa, momydyuBIIME TEPCOHAIBHBIC IaHHBIC
paboTHHKA, 00s3aHBI COOJIOIaTh PEXHUM CeKpeTHOCTH (KoHbumeHnuanbHocTH). Jannoe Ilomoskenue
HE pacnpoCTpaHseTcss Ha OOMEH MepCOHATbHBIMU JaHHBIMU PAOOTHUKOB B MOPSIKE, YCTAaHOBJICHHOM
(benepaabHbIMU 3aKOHAMHU.
4.1.4. OcyuiecTBIsATh Iepenady MEePCOHANBHBIX JaHHBIX PAOOTHUKOB B Tpejelax YUpekKICHHs B
COOTBETCTBUM ¢ HacTosmuM [lonoxenuem.
4.1.5. Paspemars [JOCTYIl K TMEPCOHAIBHBIM JI@HHBIM PaOOTHUKOB TOJIBKO  CHEHHUAIBHO
YIOJIHOMOYEHHBIM JIMIIAM, IIPU 3TOM YKa3aHHbIE JMIA JOJDKHBI MMETh IIPABO IOJIYy4aTb TOJIBKO TE
NepCOHANbHbIEC JaHHbIE PA0OTHUKA, KOTOPhIE HEOOXOIUMBI JIJIS1 BHIIOJTHEHUS! KOHKPETHON (QYHKITUH.
4.1.6. He 3ampammBaTh MH(QOPMALMIO O COCTOSIHUM 370POBbS paOOTHUKA, 3a HCKJIIOUCHHEM TeX
CBEJICHMM, KOTOpBIE OTHOCSTCS K BONPOCY O BO3MOXKHOCTH BBIIIOJIHEHUS PAOOTHUKOM TpPYAOBOM
byHKIHH.
4.1.7. llepenaBaTh NeEpCOHAIbHBIC aHHBIE PAOOTHHKA TPEACTABUTEISIM PAOOTHHKOB B TOPSIKE,
ycraHoBlieHHOM TpynoBeiM kozekcoMm Poccuiickoit @enepanuu, 1 OrpaHUYMBaTh 3Ty WH(GOPMAILHIO
TOJNBKO TEMH IMEPCOHAJIHHBIMU JAaHHBIMH pPAOOTHUKA, KOTOPbIE HEOOXOJMMBI MJIsi BBIOJIHEHUS
yKa3aHHBIMH MIPEJICTABUTEISIMUA UX (QYHKIIHH.
4.2. XpaHeHue 1 UCII0JIb30BAHNUE IEPCOHAIBHBIX JaHHBIX PAOOTHUKOB!
4.2.1. IlepcoHanbHble JaHHbIE pAOOTHUKOB 00pa0aTHIBAIOTCS U XPAHTCS B OT/AEJE KaIpOB.
4.2.2. TlepconanpHble JaHHBIE PAOOTHUKOB MOTYT OBITH TOJYYEHBI, HPOXOAUTH JAIBHEHIIYIO
00paboTKy M MepeiaBaThCsl Ha XpaHEHHE KaK Ha OyMa)KHBIX HOCUTENSX, TaK U B AJIEKTPOHHOM BHUJE —
JIOKQJIbHOM KOMITBIOTEPHOM CeTH M KOMIIbIoTepHOM nporpamme «1C: 3aprnaTta u Kaapb».
4.3. Ilpu moslyyeHMHM NEPCOHAIbHBIX JAHHBIX HE OT PAOOTHUKA (32 HCKIIOUYEHHEM CIIy4aeB, €CIH
NepPCOHAIbHBIE JaHHbIE ObUIM MPENOCTaBIEHbl pabOTONATENI0 HAa OCHOBAaHUM (heepajbHOro 3aKOHa
WIN €CJIM TIepCOHANbHbIE JaHHbIC SIBIISIOTCS OOIIEAOCTYINHBIMHU) paboToAaTeNb 0 Hadana o0paboTKH
TaKUX NEPCOHAIBHBIX JAHHBIX 00s3aH MPEAOCTaBUTh PAOOTHUKY CIIEAYIOIIYI0 HHPOPMAIUIO:
— HauMeHoBaHue ((haMuIus, UMs, OTYECTBO) U aJJpec ONepaTopa WM ero npeacTaBUTeNs;
— 11e51b 00pabOTKN NEPCOHANIBHBIX JaHHBIX U €€ IPaBOBOE OCHOBAHUE;
— MpeAroiaraéMble MOJIb30BATENN EPCOHANBHBIX IaHHBIX;
— YCTaHOBJIEHHbIE HacTOSIIUM DesiepalibHbIM 3aKOHOM ITpaBa CyObEKTa EPCOHATbHBIX JJAHHBIX.

V. JlocTyn K nepcoOHAJbLHBIM JAHHBIM Pa0OTHHKOB
5.1. [IpaBo noctyna K NepcoOHAIbHBIM JaHHBIM PAOOTHUKOB UMEIOT:
— IUPEKTOP U 3aMECTUTENb TUPEKTOpa YUpeKIeHus,
— COTPYIHUKHU OyXTalaTepuH;
— IETIONPOU3BOANUTETD.
5.2. PaGoTtHuK YupexxaeHus: UMeeT paBo:
5.2.1. Ilomy4ath JOCTYI K CBOMM MEPCOHATIBHBIM TaHHBIM M 03HAKOMJICHHE C HUMH, BKJIFOYasi IPaBo Ha
0e3B03Me3/1HOE MOTy4YeHHEe KOnuii JIto00ii 3amucH, coiepkalleil nepcoHaibHble JaHHbIE pAaOOTHHUKA.
5.2.2. TpeboBatb ot PaboTomarenst yrouHeHHs, UCKIIOUEHUS WIM UCIIPABICHUS HETIOJIHBIX, HEBEPHBIX,
yCTapeBIINX, HEIOCTOBEPHBIX, HE3aKOHHO TMOJYYCHHBIX WU HE SBISIONIMX HEOOXOTUMBIMH IS
PaboTtonarens nepcoHaNbHBIX JaHHBIX.
5.2.3. [lonygats ot PaboTomarens
— CBEJIEHUS O JIMIIAX, KOTOPbIE UMEIOT JAOCTYH K MEPCOHATIBHBIM JIaHHBIM WJIM KOTOPBIM MOXKET OBITH
MPEOCTABIICH TAKOM JOCTYTI;
— nepeueHb 00pabaThIBa€MbIX NEPCOHATBHBIX JAaHHBIX U UCTOYHHK UX MOJTy4EHHUS;
— CpoKH 00pabOTKH MEPCOHATBHBIX JAHHBIX, B TOM YHCIIE CPOKU MX XPAHCHUS;
— CBEJICHUS O TOM, Kakue IOPHANYECKHE IMOCIEACTBUS Ul CyObEKTa MEePCOHATBHBIX JAHHBIX MOXKET
MOBJIEYb 3a CO00I 00paboTKa ero MepCOHATbHBIX JaHHBIX.
5.2.3. Tpebosatp u3BemeHust Pabotonarenem Bcex JUI], KOTOPbIM paHee ObLIM COOOIICHBI HEBEPHBIE
WIN HETOJIHbIE IEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOU3BEIECHHBIX B HUX MCKIIOYEHUSAX, UCIIPABICHUAX
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WJIH JTOTIOJTHEHUSX.
O06’xanoBaTh B YIOJIHOMOYEHHBIM OpraH IO 3alllUTe MpaB CyObEKTOB NEPCOHAIbHBIX JAHHBIX WU B
CyieOHOM TIOpsIIKE HEMpaBOMEpPHBIC IEHCTBUA wWid Oe3nelicTBus PabGotomarens mpu oOpaboTke u
3allUTE €0 MEePCOHAIbHBIX IaHHBIX.
5.3. KonupoBaTh U JeNaTh BBHIIUCKU MIEPCOHANBHBIX JaHHBIX pAaOOTHUKA pa3peliaeTcs: UCKIIOYUTENbHO
B CIIY’)KE€OHBIX IIeJISIX ¢ MUCbMEHHOTO pa3pelieH s HauaJbHUKa OT/IeNa KaJapoB.
5.4. Tlepemaua wuHboOpManuu TpPeTbEe CTOPOHE BO3MOXKHA TOJBKO IPU HUCHBMEHHOM COTJIACHU
PabOTHHUKOB.

VI. OTBeTCTBEHHOCTH 32 HAPYIIIEHHE HOPM, PeryJUPYIOIIMX 00padoTKY U 3aLUTY

NMEePCOHAJILHBIX TAHHBIX

6.1. PaboTHuku YupexxaeHusi, BAHOBHbIC B HAPYIIEHUU HOPM, PETYIHUPYIOIIUX MOJydyeHue, o0paboTKy
W 3allUTy TEPCOHANBHBIX JAaHHBIX pa0OTHUKA, HECYT JUCHUIUIMHAPHYIO aJIMUHUCTPATUBHYIO,
rPaXXIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHUH ¢ (eaepaibHbIMU
3aKOHAMHU.
6.2. upexTop YupexIeHus 3a HapylUIeHHEe HOPM, PETYIHPYIOIIUX MOTydyeHUue, 00paboTKy U 3alluTy
NEPCOHAIbHBIX JaHHBIX PaOOTHUKA, HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTb COIJIACHO CT. 5.27 U
5.39 Konekca 00 aaMHHHCTpaTHBHBIX IpaBoHapymieHusx Poccuiickoii @enepanuu, a TaKxke
BO3MeIIaeT pabOTHHUKY yIiepO, NPUYMHEHHBIM HEMPaBOMEPHBIM HCIOJIb30BaHWEM HH(pOpMAIUy,
coJieprKalleil mepcoHanbHble JaHHbIE paOOTHHUKA.

Ipunoxenne 1

Hupexropy MBY 10 Kemckoit ITFOCII
I1. ®ypcoBy

Or
(®UO, 1omKHOCTh pabOTHUKA)

3ASBJIEHUE
O cornacun paboTHHKA 00 00pabOTKe MEPCOHATBHBIX JJAHHBIX
He Bo3paxkato mpoTuB mnosry4deHusi/cooduienust Bamu ceneHuii 000 MHe, Co/iepKaliux JaHHbIE O:

(nmepeyeHp nmepcoHaNbHBIX TAHHBIX)

(yKa3aTB, OTKyJda MOTYT OBITH TIOJIYYCHBI WJIM Ky/Jia TI€pEeAaHbl IECPCOHAIbHBIC ,IlaHHLIG)

C uenbio (yka3aTh 1esib 00pabOTKH MEPCOHATBHBIX JTaHHBIX)

B dopme (ykazats 11einp 00pab0TKH MEPCOHATBHBIX JaHHBIX )

B teuenue (ykazath CpoK JEHCTBHSI COTIIACHS)

HaCTOﬂIIIeC 3as1BJICHHE MOXKET OBITH OTO3BAHO MHOI B ITMCEMEHHOM (l)opMe.

Jara

(moamUCH 3aBUTEIS)



